
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Executive Officer, F/ST
	From Name: NMFS
	Routing Code: F/AKC
	Address: Alaska Fisheries Science Center
7600 Sand Point Way NE
Seattle, WA 98115-0070
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Operations Officer
	Billet Number: 2270
	Rank Requested: O-2/O-4
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: Gary Shaw
	Title: Director, OFIS
	Supervisor_Telephone Number: 2065264054
	Supervisor Telephone Extension: 
	Educational Requirements: BS in science, engineering or computer sciences.  Familiarity with computer systems, network configurations and application software.  Working knowledge of the operation aspects of information systems and government administrative procedures.
	Other Qualifications: 
	Billet Description: This position is located in the OFIS of the AFSC, Seattle, WA.  The OFIS division provides information technology, communications and data management services for the center.  The incumbent performs a wide range of duties consisting of computer programming, database management, systems analysis and development, user support and administrative tasks.  Work involves investigating and analyzing a variety of unusual problems, questions, or conditions associated with particular applications or specialty areas and the formulation of studies and solutions to resolve system/OFIS problems.  The work affects operation of application systems used in the various divisions at the AFSC.  The incumbent receives assignments based on OFIS needs/requirements and technical qualifications.

The supervisor provides general direction, setting overall objectives, and identifying available resources.  The supervisor, in consultation with the incumbent, determines time frames and possible shifts in staff to accomplish tasks.  The incumbent independently plans and performs assignments, resolving most conflicts that may arise.  Completed work is reviewed for feasibility, compatibility with other work, and effectiveness of achieving expected results.

This billet is basically non-supervisory, but on occasion may direct the work of others.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Perform major portions or functional aspects of a project.  Determines how a system should be organized, such as the number and kind of records, files and documents necessary, and the procedures to obtain and organize the required information.
2.  Develop complex routines and detailed sequences of internal program logic by coding and debugging.
3.  Assist in the evaluation, analysis, procurement and instillation of computer systems and communication equipment.
4.  Prepare policy statements, instructions, standards, correspondence, budget and procurement documents as assigned by the Director, OFIS.
5.  Serve as a contact for vendors, government procurement officials, and service/maintenance technicians.
6.  Research new technology and applications, both hardware and software.
7.  Provide technical assistance and support services OFIS and AFSC personnel
	Career Development Opportunities: This billet provides the incumbent with the opportunity to work directly with the major divisions at the AFSC, NMFS and NOAA headquarters information management systems and personnel.  The incumbent will develop skills in communication, planning, organization, budget preparation and procurement procedures.  The incumbent will develop many computer-related skills including systems management, analysis, requirements, software development and implementation, hardware configurations and communication networking.

The incumbent will gain valuable knowledge regarding the technical and budgetary problems facing NOAA's research scientist and information system managers.  One will understand the strengths and weaknesses of different computer systems and the potential for modernizing and integrating with other computer/communication systems throughout NOAA.

The incumbent will become familiar with AFSC programs and division personnel making one a primary candidate for future assignment to Miller Freeman and John N. Cobb as Operations or Executive Officer.
	Additional Comments: This billet requires basic managerial experience, knowledge and understanding of NOAA's and NMFS organization and administrative practices, and the flow of management information within AFSC.

Skill in verbal and written communication is required to effectively coordinate efforts with individuals with in OFIS and AFSC.

The individual must exercise good judgement, initiative and inventiveness to work with OFIS user groups in trouble-shooting problems, developing new techniques/technology in information management and communication systems.

The incumbent must have the ability to work independently to investigate, analyze, design, and recommend innovative techniques to solve problems and improve efficiency of information systems within the AFSC.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: x
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


